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	EDUCATIONAL REQUIREMENTS

	A Bachelor’s degree or equivalent as determined under TCS 3.04 (1) or (2):   (1) Employment as an apprentice or journeyworker, or both in the skilled trades for a total of 7 years.  (2) Occupational experience (including registered apprenticeship), combined with education and training to prepare a person for the occupation which totals 7 years or 14,000 hours.  Each academic credit or equivalent credit shall be equal to 110 hours of occupational experience.  At the discretion of the district, additional criteria may be required beyond the minimum certification requirements.
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	OCCUPATIONAL REQUIREMENTS

	An occupational instructor shall have 24 months (4,000 hours) of verifiable occupational experience as a fully qualified worker in each occupational area where certification is requested.  



	I. WORKING TITLES WHICH PROVIDE THE OCCUPATIONAL EXPERIENCE NECESSARY TO FUNCTION AS AN INSTRUCTOR

	Journey-level Sheet Metal Worker/Construction
	Journey-level Environmental Service Technician



	II.  JOB DUTIES WHICH AN INDIVIDUAL SHOULD HAVE PERFORMED IF THEY ARE TO FUNCTION AS AN INSTRUCTOR

	Layout, welding, fabrication, assembly and installation of sheet metal, Heating, Ventilation, and Air Conditioning (HVAC) components and equipment. 
Set-up and operation of fabricating machines. 

	Proficient in blueprint reading to determine sequence and methods of fabricating, assembling, and installation of sheet metal products. 
Field experience at Journeyman or Foreman level in both small and large construction projects.



	
III.  WORKING TITLES WHICH DO NOT PROVIDE THE OCCUPATIONAL EXPERIENCE NECESSARY TO FUNCTION AS AN INSTRUCTOR AND WHICH MIGHT CAUSE CONFUSION IN THIS AREA

	Heating, Ventilation, and Air Conditioning (HVAC) Service Technician 
	Industrial Sheet Metal Worker 
Metal Fabricator



	IV.  REQUIREMENTS FROM OTHER GOVERNMENTAL AGENCIES, ASSOCIATIONS, OR OTHER SIGNIFICANT GROUPS 

	Requires an apprenticeship completion certificate from the Wisconsin Bureau of Apprenticeship Standards (BAS) OR a federally registered program OR a signed letter from a representative of an appropriate apprenticeship advisory committee.



	V.  ADDITIONAL INFORMATION 

	Department of Workforce Development (DWD) 295.02(2)(b)6 states “… Apprenticeship instructors shall meet the educational and occupational requirements of the Wisconsin Technical College System Board, or be a subject matter expert, which is an individual, such as a journeyworker, who is recognized within an industry as having expertise in a specific occupation; and have training in teaching techniques and adult learning styles, which may occur before or after the apprenticeship instructor has started to provide the related technical instruction.”



	Chapter TCS3.01 of the Wisconsin Administrative Rule establishes standards and procedures pursuant to s. 38.04(4)(a), Stats., for the approval of minimum academic, occupational, and teaching requirements for district educational personnel and non-district personnel designated in s. TCS 3.03 (9) who provide instruction for which district credit may be granted.  Information about the certification process is available at the following links:  
http://docs.legis.wisconsin.gov/code/admin_code/tcs/3/03?view=section
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