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In accordance with state Administrative Code chapter TCS 3 the following information applies to all1 
WTCS college instructors teaching courses that apply to a degree or adult basic education2.  Each 
district may also have additional policies and procedures related to faculty qualifications. For more 
information, contact your college’s credentialing staff. 
  
Hiring requirements may vary across the System at each college. Hiring requirements to teach in the 
WTCS: 
• Both academic and occupational instructors must meet applicable requirements established by 

the Higher Learning Commission and federal and state licensing requirements.  
• Each occupational instructor shall have a minimum of 2 years (4,000 hours) of occupational 

experience in a target job for the program or programs being taught, of which at least 1 year 
(2,000 hours) shall be within 5 years prior to the date of appointment.  

o One year (2,000 hours) of related occupational experience may be waived if the 
occupational instructor has at least 2 years of post-secondary teaching experience in 
the appropriate occupational field within 5 years prior to the date of appointment. Two 
years of post-secondary teaching experience means 8 semesters of part-time teaching 
or 4 semesters of full-time teaching at an accredited post-secondary degree granting 
institution. 

• An exception to the occupational experience requirements may be granted by the district 
director or designee for any of the following: Emergency staffing situations; Pending credentials; 
Specialized expertise or renowned qualifications of candidate; Emerging fields; Lack of candidate 
availability. 

Qualified faculty members are identified primarily by credentials, but other factors, including 
equivalent experience, may be considered by the college in determining whether a faculty member is 
qualified. Each college makes the final determination regarding faculty qualifications. 
 
Higher Learning Commission (HLC) requirements 
HLC requires that instructors possess an academic degree relevant to what they are teaching and at 
least one level above the level at which they teach or have equivalent experience.3  
 
Faculty teaching general education courses must have a master’s degree or higher in the discipline or 
subfield. If a faculty member holds a master’s degree or higher in a discipline or subfield other than 
that in which he or she is teaching, that faculty member should have completed a minimum of 18 
graduate credit hours in the discipline or subfield in which they teach. 
 
WTCS colleges have equivalent tested experience policies in place that vary from college to college. 
When faculty members are employed based on equivalent experience, the college defines a minimum 
threshold of experience and an evaluation process that is used in the appointment process.   

 
1 In accordance with Administrative Code chapter TCS 3, the Faculty Quality Assurance System does not apply to 
instructors teaching adult continuing education or community service/avocational courses listed under aid code 42, 47, or 
60. Faculty teaching courses in these aid codes are required to meet college hiring requirements.  
2 Aid Code Definitions: https://mywtcs.wtcsystem.edu/wp-content/uploads/2022/12/Aid-Code-Definitions-1.pdf 
3 Higher Learning Commission, Assumed Practices, CRRT.B.10.020, B.2.A, 
https://www.hlcommission.org/Policies/assumed-practices.html  
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