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Updates to the Educational Services Manual (ESM) and the Course and Curriculum 
Manuals (CCM) are released at the end of each month with a summary published and 
distributed to the ISA, SSA and Course & Curriculum distribution lists.  

Notes for the October 2025 release: 

ESM 

ESM Chapters 
• Chapter 20 Faculty Quality Assurance System (FQAS): Updated broken 

links for footnote 2 - Aid Codes and for Teaching & Learning Labs; updated 
previous competencies for DEI course to revised competencies for ELE 
course. 

 ESM Glossary 

• New terms added: 
o CCP System Course and Curriculum Manuals: An electronic data 

systems policy manual that provides guidance for course and curriculum 
data submission and shared data use, administered by the System Office. 

o Course Curriculum and Program (CCP) System: The WTCS Course 
Curriculum and Program (CCP) data system, also known as Course and 
Curriculum Approval Data Systems (collectively “Academic Data 
Systems”), allow WTCS Colleges to submit courses and curriculum to the 
WTCS for approval. The Academic Data Systems integrate with other 
WTCS data systems including the Client Reporting System. 

ESM Forms 
• ESM Form 8-2 BAS Acknowledgment of College-Initiated Program 

Action: Addition of new item with checkbox under Program Action Section: 
Added "Delivery Modality Change" as an option. Also, the document's tab 
order was corrected.  

CCP     

REMINDER: New WTCS CCP Data System goes live on Monday, November 3, 
2025! 

NEW WTCS CCP Data System Transition Website:    CCP Transition Website  

• With the launch of the new CCP system (a.k.a., "the Portal") on Monday, 
November 3rd, please reference the CCP Transition Website where you will find 
resources and guidance for using the new data system: 

o Pre-recorded training sessions 

https://mywtcs.wtcsystem.edu/educational-services/instructional-resources/educational-services-manual/
https://mywtcs.wtcsystem.edu/grants-data-reporting/data-reporting-manuals/course-and-curriculum-approval-system/
https://mywtcs.wtcsystem.edu/grants-data-reporting/data-reporting-manuals/course-and-curriculum-approval-system/
https://nam04.safelinks.protection.outlook.com/?url=https%3A%2F%2Fmywtcs.wtcsystem.edu%2Fgrants-data-reporting%2Fdata-reporting-manuals%2Fcourse-and-curriculum-approval-system%2Fcourse-and-curriculum-approval-system-transition%2F&data=05%7C02%7Cdanika.woods%40wtcsystem.edu%7C2e069ede2fa64010486808de18973fb9%7Ccbb68fc49dc54784bfc5fd3d49dcf8bb%7C0%7C0%7C638975235618793733%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=k%2FqqmvZoOpsF2D0%2FwMjPu%2BD%2FI1UpunNkAFIHXSEo9WM%3D&reserved=0
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o Live, drop-in help and training sessions beginning Monday, November 4 
o Job aids and transition documents 

NEW CCP System Course Manual and CCP System Curriculum Manual 

• New, retitled versions of the WTCS Course Approval Manual and WTCS 
Curriculum Approval Manual have been created. These documents are 
attached here and also available for download on myWTCS. 

• Please be aware that the old versions of these manuals apply to the old CCP 
data system and do not apply to the new data system. 

NEW College 101 Course Function in Program (FIP) Codes Guidance 

• Please see the attached new guidance regarding College 101 Course Function in 
Program (FIP) Codes. This document is also located on myWTCS. 

Do you have questions about this release? Use this form to submit them to us:  

ESM Maintenance Release Information Request  
 
2025 dates for release are:                                                                      
 

November 28 
December 26 

 

https://nam04.safelinks.protection.outlook.com/?url=https%3A%2F%2Fforms.office.com%2FPages%2FResponsePage.aspx%3Fid%3DxI-2y8WdhEe_xf09Sdz4uzhTgcVcsoNJvViIJK4PjIlUM1EyMDRGSDk0Tlk2UzJaQUlBV1E3U0JOVi4u&data=04%7C01%7Cdanika.woods%40wtcsystem.edu%7Cc57f30122b4645f7aad708d8f2ef79b5%7Ccbb68fc49dc54784bfc5fd3d49dcf8bb%7C1%7C0%7C637526457645277744%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C1000&sdata=bKA4W1d7qr166bd%2FxKrp6E1ShwK6b4ynCYnTu1g%2F51Y%3D&reserved=0

