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Introduction 
The Course, Curriculum, and Programs (CCP) data system is the Wisconsin Technical College System’s 
(WTCS) central platform for managing and reporting course, curriculum and program information across 
all 16 technical colleges.  

The CCP is composed of six (6) main categories located on the left side of the screen:  

• Course Information 
• Course Advanced Search 
• Curriculum & Program Information 
• Curriculum Advanced Search 
• Instructional Area Information 
• CCP Reports 

Detailed information about each category and its key features appears later in this job aid; the summary 
below offers a brief introduction. 

Course Information  

This category allows users to search for a course and view comprehensive details, including the course 
name and title, fiscal year, director, compliance status, submission date, description, hours, credits, 
material fees, curriculum associations, comments from the director and college, and course history. 
This category enables users to compare the course to its previous versions or to other courses. Users 
can also filter to view only Aligned Courses or courses with recent director status changes. 

Course Advanced Search 

This category supports more granular searches. Users can select any combination of fields on the 
Course Search screen to refine their results. Unlike the Course Information search, all dropdown 
menus, except Fiscal Year, allow multiple selections. Users can also filter to view only Aligned Courses 
or only Out-of-Compliance courses. 

Curriculum & Program Information 

This category allows users to search for a program and its curriculum and view comprehensive details, 
including program name and number, program and curriculum status, submission dates, SOC and CIP 
codes, technical skills attainment (TSA) status, director comments, program associations, and 
curriculum with recent director status changes. Users can also access historical transactions for a 
selected program, review curriculum changes over time, and compare the selected curriculum to 
previous versions or to other curricula. 
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Curriculum Advanced Search 

This category supports more granular searches of programs. Users can select any combination of fields 
on the Curriculum Advanced Search screen to refine their results. Unlike the Curriculum & Program 
Information search, all dropdown menus, except Fiscal Year, allow multiple selections. This category 
also includes a Contains Course with Status filter, and users may further narrow results by displaying 
only Out-of-Compliance curricula. 

Instructional Area Information 

This category enables users to search for instructional area details, including the director, instructional 

area title, description, and associated career cluster. 

CCP Reports 

This category is a one click repository for all CCP reports including compliance, status tracking and 
planning. 
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Course Information  

Course Search 
This feature allows users to locate specific courses quickly by utilizing filters such as course name, 
course number, fiscal year, district, or director. The course search enables a streamlined way for users 
to find courses for review or compliance checks. 

Key things to know for all formal search sections of the portal: 

• Searchable information includes: course name, 
course number, title, fiscal year, district, director, 
status, submission date and last director comment 
date 

• Up to 2000 search results may be displayed  
o The more filters used, the narrower the 

results 
• Results are sortable by column header and 

exportable to a PDF or Excel file 
• The Reset button will clear search filter selections 

 

 

 

 

 

 
Once a course search is conducted, the results are displayed as shown below. Search results can be 
sorted by any of the headings in blue. The last column displays the date for most recent director 
comments. It may be helpful to sort by this column to view the director comments and determine if 
additional action is required.  
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Course Details 
The Course Details section provides comprehensive information about a selected course, including its 
status, description, hours, compliance status, credits, material fee, curriculum associations, comments 
and course hours. Key things to know specific to the Course Details section: 

• Each course record includes clickable links to all district curricula in which the course is 
included  

• Tabs are provided to display the current course information and historical course information  
• Comments displayed in this section may be from both the college and the director 

o Comments for that fiscal year are displayed in descending chronological order and may 
be sorted by column 

o Comments are searchable using the Search box  
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For courses not in compliance, click on “Out of Compliance” to see the reason for non-compliance.  

 

 

 

 

 

 

 

Course History Tab 
The purpose of the History Tab in the Course Details page is to display historical transactions of a 
selected course across all fiscal years. 

• Click on the chevron, the blue dot arrow on the right in the image below, to expand course 
history details. 

o The chevron (blue dot, white arrow) will be pointing right when the course history is 
collapsed and will be pointing down when the course history is expanded. 
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Course Compare To 
Within Course Details, and under the Current Version tab, the right side of the screen provides an 
opportunity to compare a previous version of a course or other courses. This feature is useful for doing 
side-by-side comparison of course attributes, curriculum associations and compliance. 

The course Compare To feature in this section of the Current Version tab provides selection fields to: 

• select a Previous Version of a course  
o Must be within the same district to compare with the current course submission 
o Selection is limited to the last 4 fiscal years of the course history  

OR 

• select from any other course, in any district, for the same fiscal year  
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Once users select fields for course comparison, the system displays all relevant information about the 
course(s). Differences between course comparison information are surrounded by a red box.   

Course Advanced Search 
The Course Advanced Search feature, in the left column menu, performs more granular searches. Users 
select any combination of fields in the Course Search screen to narrow searches.  

Specific to this section: 

• All drop downs (except fiscal year) allow users to select multiple options
within a field

o Example: searching for instructional area 109 under Directors,
Katie Roberts and Sarah Arneson that are 1-Year Approved,
Approved, and Pending for Fiscal Year 2026 at Madison College
and Mid-State Technical College will look like the image to the
right

• The system now features the ability to view Out of Compliance Only
courses (as shown in the sample search results below)

o Out of Compliance (Yes/No) in Search Results are displayed
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Curriculum & Program Information 

Program Search 
The Program Search feature allows users to locate specific programs and curricula quickly by utilizing 
filters such as program name, program number, fiscal year, district, or director. The program search 
enables a streamlined way for users to find program and curriculum details for review or compliance 
checks. 

Key things to know for all formal search sections of the portal: 

• Searchable information includes: program number, title, fiscal year, district, director, status, 
submission date and last director comment date 

• Up to 2000 search results may be displayed  
o the more filters used, the narrower the results 
o results are sortable by column header and exportable to a PDF or Excel file 

• The Reset button will clear search filter selections 

 

Programs with no Curriculum associated for a district will display a blank field under Curriculum Status. 

 

 

 

 

 

Curriculum Details 

The Curriculum Details section provides comprehensive information about a selected 
curriculum, including its approval status, Standard Occupational Classification (SOC) and 
Classification of Instructional Programs (CIP) codes, program technical skills attainment (TSA) 
status and program associations.  

Key things to know specific to the Curriculum Details section: 

• Each curriculum record includes clickable links to all district programs affiliated with the 
curricula  

• Tabs are provided to display current and historical program and curriculum information  
• Comments displayed in this section are from both the college and the director 
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o Comments for that fiscal year are displayed in descending chronological order 
and may be sorted by column 

o The Search Comments feature allows users to search for key words in the text of 
comments.  

 

• For programs not in compliance, click on “Out of Compliance” to see the reason for non-
compliance. 

 

 

 

 

 

 

 

 

 
 

• Program searches may be narrowed further to show Embedded 
or Shared programs selecting search criteria to the right of the 
general search fields. 
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• Courses within program search results are 
clickable (note: clicking on a course within the 
program will open a new tab with the selected 
course content) 

 

 

 

Program History Tab 
The purpose of the Program History Tab in the Curriculum Details page is to display historical 
transactions of a selected program.    

• Displays historical changes over time to the selected Program 
• Each Field with a new value displays the Date Updated 
• Field values that have been replaced are represented with a strike-through of the original value 

followed by an arrow to the new value 
o See example below showing change in fiscal year and date changes for updated TSA 

Phase 2 
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Curriculum History Tab 

The purpose of the Curriculum History Tab in the Curriculum Details page is to display historical 
changes over time to the selected curriculum. 

 
• Click on right chevron, the blue dot arrow on 

the right in the image, to display historical 
transactions of a selected curriculum.  

o The chevron will be pointing right when 
the curriculum history is collapsed and 
will be pointing down when the 
curriculum history is expanded. 

 

 

 

 

Curriculum Compare To 

Within the Curriculum Details section, the red “Start Comparison” button provides an 
opportunity to compare a previous version of a program curriculum or compare the current 
version of a program curriculum with another curriculum. This feature is useful for doing side-
by-side comparisons for the purpose of compliance with WTCS policy. 

The Curriculum Compare To feature in this section of the Current Version tab provides selection 
fields to: 

• select a Previous Version of a curriculum  
o Must be within the same district to compare with the current curriculum 

submission 
o Selection is limited to the last 4 fiscal years of the curriculum history  

OR 

• select from any other curriculum, in any district, for the same fiscal year  
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Once users select fields for curriculum 
comparison, the system displays all 
relevant information about the 
curriculum.  Differences between 
curriculum comparison information 
are surrounded by a red box.  The 
system also calculates the percent 
change between the curricula. 

 

 

 

 

 

Program Differentiation 

When selecting two curricula for comparison with the Curriculum Compare To feature, use the 
Program Differentiation toggle to do a side-by-side comparison of program attributes, 
curriculum associations and compliance.  
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Program Differentiation shows:  

• total number of shared technical credits 
• total number of program technical studies credits  
• cumulative percent change  

 

To return to the Curriculum Comparison, toggle Program Differentiation off. 
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Curriculum Advanced Search 

The Curriculum Advanced Search feature, in the left column menu, performs more granular 
searches. This page returns submitted curricula only. To narrow results, select any combination 
of fields in the Curriculum Advanced Search page.  This feature is useful for compliance and 
rollover planning. 

Specific to this section: 

• All drop downs (except fiscal year) allow users to select 
multiple options within a field 

o Example: While conducting an advanced search of 
Hospitality curriculum (instructional area 109), 
users can select multiple college districts (A) and 
multiple program statuses (B) 

o Users may choose to further advance the search by 
selecting options in the “Course Status” field (C); 

• The system now features the ability to view Out of 
Compliance Only curriculum (D) 

o Out of Compliance (Yes/No) in Search Results are 
displayed 

• Each column in the search results is sortable by selecting 
the column header 
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Instructional Area Information 
This category enables users to search for instructional area details, including the director, 
instructional area title, description, and associated career cluster. 

Key things to know for Instructional Area Information: 

• Results are sortable by column header and exportable to a PDF or Excel file 
• The Reset button will clear search filter selections 
• The System Office will be administratively updating the Course and Curriculum (CCP) 

data system in July 2026 to align with the Modernized Career Clusters Framework.   
 

CCP Reports 

Left Navigation Bar & Report Selection 

A one click repository for all CCP reports including compliance, status tracking and planning.  

Key things to know for all report generation: 

• Reports are divided into Course, Program and Instructional Area sub-categories under 
Selection box 

• Fiscal Year is required for most reports 
• Many reports allow the user to select multiple fields (see graphic below)  
• Results are sortable by column header and 

exportable to a PDF or Excel file 

Refer to the Appendix highlighting the variety of 
reports available and their descriptions. 
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File Submission  

File Uploader 

The File Uploader section of the portal allows colleges to upload course and curriculum files to 
the CCP system.  

The directions to upload a file are described below. 

 

Click on “File Uploader” under File Submission. 

 

 

1. Check the radio button for the environment, Production or Test, you wish to use. You 
have the option to do a test run by choosing the Test environment to check for success, 
errors, and warnings. (Even when you choose Production, you would go through the 
same steps to review and correct any errors/alerts/warnings.)  Make sure that you 
choose Production for an actual submission for Directors to review. 
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2. Choose the System (Course Approval or Curriculum Approval) from the Select a System 
dropdown. 

 
 

3. Click the +Upload File button to choose the file from your computer to upload 

 
 

4. The Submit button will change from gray to red, which will allow you to submit the file. 

 
 

5. In just a few seconds, this message should appear:   
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6. To view the submission, click on the “File Submission Status” choice under File 
Submission. 

 
 

File Submission Status 

Key things to know specific to the File Submission Status: 

• Additional filters are available to narrow page results by district, environment or status. 

 

After submitting a file, the results should be the top (most recent) line in the list. 

 

 

If there are errors, alerts, or warnings, click on the bubble for the errors or alerts or warnings to 
review them and determine what needs to be done for resolution (i.e. for a future 
resubmission).  
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From here, click on the Excel or PDF hyperlink to download and open the report.   The report will 
indicate the error/alert/warning number.  Refer to the course or curriculum manuals. 

Course and Curriculum Approval System Manuals 
 

Use the information in the manual to see the error definition which should assist you in 
determining the steps needed to troubleshoot and resolve the issue.  After you have fixed the 
issue, resubmit the course or curriculum.  Make sure that you choose Production when you are 
resubmitting the course or curriculum.  

 

You may also click on the file name to download the report if you need additional information. 

 

https://mywtcs.wtcsystem.edu/grants-data-reporting/data-reporting-manuals/course-and-curriculum-approval-system/
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Clicking on the PDF or Excel hyperlink will download a summary report.  
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Below are screenshot examples of curriculum submissions: 
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Appendix 

Course, Curriculum and Program (CCP) Reports 

Report Name 
Report 

Category 
Report Description 

Aligned Course Course Lists all Aligned Courses for a fiscal year. 

Courses All Data Course Lists key district course details for a fiscal year. Excel format only. 

Out of Compliance - Course Course 
Lists all district courses in Out of Compliance status for a fiscal 

year. 

Course Credit Modification 

List 
Course 

Lists details of district courses offered at different credit value 

than was approved for in the Course Approval System. 

Rollover – Disapproved 

Course 
Course 

Lists district courses that were moved to disapproved during 

rollover with reason. 

Pending Course with Director 

Comment 
Course 

Lists a district's courses in Pending status with a Director 

comment. 

Orphaned Courses Course 
Lists district courses with no Curriculum Exception Code and are 

not in a curriculum. 

Courses with Curriculum 

Exception Codes 
Course 

Lists district courses that contain a Curriculum Exception Code 

and the exception duration for a fiscal year. 

   

Program Curriculum 

Summary 
Program Lists key curriculum details. Excel format only. 

Programs in Suspended 

Status 
Program 

Lists programs in suspended status by district (select all that 

apply) and fiscal year. 

Embedded Credentials Program Lists embedded diplomas and pathway certificates. 

Out of Compliance - Curricula Program Lists curricula in Out of Compliance status. 

Curriculum Course Program Lists all curricula a course is part of. 

Pending Curriculum with 

Director Comment 
Program Lists pending curricula with Director comment. 

Programs Comprehensive 

Data 
Program Lists key program details. Excel format only. 

District Aligned Curriculum Program Lists which aligned curricula are used by a district. 
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Cluster and Pathway Program Lists program cluster and pathway designations. 

Rollover – Disapproved 

Curricula 
Program Lists curricula moved to disapproved during rollover. 

Aligned Curriculum 

Configuration 
Program Lists aligned core curriculum template for aligned courses. 

Shared Programs Program Lists shared programs and agreements. 

   

Instructional Area and Cluster 
Instructional 

Areas 
Lists active instructional areas. 
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