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Updates to the Educational Services Manual (ESM) and the Course and Curriculum
Manuals (CCM) are released at the end of each month with a summary published and
distributed to the ISA, SSA and Course & Curriculum distribution lists.

Please ensure you download the latest version of the ESM (attached to this email
and available on myWTCS) and discontinue use of previous versions.

Attachments: WTCS ESM 2026 0828
Notes for the August 2026 release:
ESM Chapters

Chapter 7 Course Requirements:

e Corrected error on page 73 regarding course outcome summaries (COS) and
syllabi: updated to note that syllabi and course summaries are required for
postsecondary courses and recommended for adult education courses. Previous
language state “recommended” for both categories of courses and conflicted with
correct information in the table on page 76.

Chapter 8 Working with Apprenticeships:

e Chapter formatting updated for better accessibility and overall readability.
Obsolete references to the previous version of the CCP Data System (“the
Portal”’) were removed.

Resources

e Course Requirements and Expectations guidance document: This resource
has been retired and removed from myWTCS. Contents of this document
have been housed in the ESM for some time, making this document obsolete.
Please discontinue use and refer to the ESM for the most current and accurate
course information. Note that this document contained the same error that was
remedied in the ESM Chapter 7 notes above.

Do you have questions about this release? Use this form to submit them to us:

ESM Maintenance Release Information Request

2026 dates for release are:

September 25
October 30
November 27
December 31


https://mywtcs.wtcsystem.edu/educational-services/instructional-resources/educational-services-manual/
https://mywtcs.wtcsystem.edu/grants-data-reporting/data-reporting-manuals/course-and-curriculum-approval-system/
https://mywtcs.wtcsystem.edu/grants-data-reporting/data-reporting-manuals/course-and-curriculum-approval-system/
https://nam04.safelinks.protection.outlook.com/?url=https%3A%2F%2Fforms.office.com%2FPages%2FResponsePage.aspx%3Fid%3DxI-2y8WdhEe_xf09Sdz4uzhTgcVcsoNJvViIJK4PjIlUM1EyMDRGSDk0Tlk2UzJaQUlBV1E3U0JOVi4u&data=04%7C01%7Cdanika.woods%40wtcsystem.edu%7Cc57f30122b4645f7aad708d8f2ef79b5%7Ccbb68fc49dc54784bfc5fd3d49dcf8bb%7C1%7C0%7C637526457645277744%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C1000&sdata=bKA4W1d7qr166bd%2FxKrp6E1ShwK6b4ynCYnTu1g%2F51Y%3D&reserved=0

